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PABOYASA ITPOITPAMMA TTPAKTHUKHU

IIpoekTHAS MPAKTHKA

JUIs1 HarpaBiieHUs: oAroToBku 46.03.02 /IokyMeHTOBEAEHUE U apXUBOBEACHUE

CocraButenb(H): K.FO.H., 101eHT, ['ymMeHwok E.B.

O6cyxneHa Ha 3acenanuu kadenapel:  (k703) I'paknaHckoe, MPEANPUHUMATENBCKOE U TPAHCTIOPTHOE
IpaBo

[Ipotoxoi ot 13.05.2025r. Ne 10

OO0cy>kieHa Ha 3acCEAaHNH METOJUICCKO KOMUCCHH TT0 POJICTBEHHBIM HAMPABICHUSM U CIICIIHATILHOCTSIM:

ITIpotokoa ot 20.05.2025 1. Ne 6

r. XabapoBCcK
2025 T.



BusupoBanue PI1/] 1151 McIOTHEHUSI B 0YepeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouas mporpamMma mepecMoTpeHa, o0cykIeHa U 0J00peHa st
ucroyiHeHus B 2026-2027 yueOHOM roay Ha 3acefaHuu Kadeapsl
(x703) I'paxxnanckoe, NpeANPUHAMATEIBCKOE U TPAHCIIOPTHOE IIPABO

[Iporokomor 2026 T. No
3aB. kapenpoit GunstarHa .M., KaHI. COIMO. HAYK, JOIEHT

BuzupoBanue PIIJ] 119 ucnonHenus B 04epetHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

PaGodas mporpamma nepecMoTpeHa, 00CyKAeHa 1 0100peHa JIIst
ucnonaenns B 2027-2028 yueOHOM To1y Ha 3aceIaHuu Kadeapol
(x703) I'paxxpanckoe, NpeANPUHAMATEIBCKOE U TPAHCIIOPTHOE MPABO

IIpoTokon or 2027r. Ne
3aB. kapenpoit Gunstaraa .M., KaHI. COIMO. HAYK, JOICHT

Busuposanue PII/] 1159 ucnonHenus B o4epetHoM Y4eOHOM roxy

IIpencenarens MK PHC

2028 1.

Pabouas mporpamma nepecMoTpeHa, 00CyKAeHa U 0100peHa It
ucnojaenns B 2028-2029 yyebnoM roay Ha 3acegaHun Kaheaphl
(x703) I'paxkmaHckoe, IpeIIPHHAMATEIBECKOE H TPAHCIIOPTHOE MIPABO

IIpoToxonm or 2028 r. No
3aB. kapenpoit OussinuHa .M., KaHI. COIHOI. HAYK, JOICHT

BusupoBanue PI1/] 115 ucnosnHeHusi B 04epetHOM Y4eOHOM roxy

IIpencenarens MK PHC

2029 1.

Pabouas nporpaMma nepecMoTpeHa, 00CcykaeHa U 0J00peHa s

ucnonHenus B 2029-2030 yyeGHOM roy Ha 3aceaHuu Kaheapbl
(x703) I'paxknanckoe, NpeANPUHUMATEIBCKOE U TPAHCIIOPTHOE IIPABO

IIporoxom or 2029r. Ne
3aB. kapenpoit Ounsinuna .M., KaHI. COLIMOJ. HAYK, JOLEHT



[Iporpamma IlpoekTHas mpakTHKa

paspaborana B coorBercTBHN ¢ DI'OC, yTBEepKICHHBIM ITpHUKa30M MuHKCTEpcTBa 00pa3oBaHus M Hayku Poccuiickoii
Oenepanun oT 29.10.2020 Ne 1343

Kpamudukarus OakaJjiaBp

®dopma 00yueHus 3a04Has

OBBEM IMPAKTUKHA B 3AYETHBIX EJJMHAIIAX M EE ITPOJOJI)KATEJBHOCTD B HEJIEJISIX U B
AKAJEMHUYECKHUX YACAX

OO6mmas TpyA0eMKOCTh 33ET

ITponomknTensHOCTh 2 Hen.

YacoB no y4eOHOMY IUIaHy 108 Buasl KOHTpOJIS HAa Kypcax:
B TOM YHCJIE: 3a4€Thl ¢ OLIEHKOH (Kypc) 4
KOHTaKTHas padoTa 0
caMocCTOsITeTIbHas paboTa 100
4acoB Ha KOHTPOJIb 4

PacnpepaeneHue yacoB

Kype 4 Uroro

Bup 3anstuii VI PIT
KoHnTpons 4 4 4 4
CaMOCTOSITEJIbHO
it paboTHI
KonrtakTHas 4 4 4 4
pabota
Cawm. padora 100 | 100 | 100 | 100
Yace! Ha 4 4 4 4
KOHTPOJIb
Uroro 108 | 108 | 108 | 108




1. BUJI MIPAKTHUKHA, CHOCOBb 1 ®OPMA (®OPMbI) EE ITPOBEJIEHUA

1.

J—

IIprnoGperenne u pa3BUTHE MIPAKTHYECKUX HABBIKOB M KOMIICTEH-IIUH OakaaBpa, OIBITa CAMOCTOSTEIBHOM
IpodecCHOHAIbHOM AeATeIbHOCTH; 3aKpeIIeHIE U YIITyOlIeHHe OTyUYeHHBIX TeOpe-THIeCKUX 3HAHUH 10 U3yUeHHBIM
JMCUUITIMHAM; OBJIaJieHHE HEOOXOIMMBIMU METO1aM1 OOY4EHHUS U BOCITUTaHUSL.

1.2 | Ilo 3aBepIeHHH NPOU3BOACTBEHHOM NPAKTHKH CTYIEHTHI JOJIK-HBI TOJYYUTh 3HAHHA 10 OPraHU3aluu
JOKyMEHTO000pOTa M ap-XUBHOTO JeJla B OPTraHN3alHH, YMETh COCTABIIATE U HCIOIh30BaTh OCHOBHBIC TOKYMEHTHI, 3HaTh
crenu(UKy U OPUEHTUPOBATHCS B CTPYKTYPHBIX MOJAPA3ACICHHUAX YUPEKICHUH, COOTBETCTBYIOMNX MPO(UITIO
IIOJArOTOBKHU.

13

2. MECTO ITPAKTHUKMU B CTPYKTYPE OBPA3OBATEJIbHOU ITPOI'PAMMBI

Kon pucuuriuset: | b2.0.03(1T)

2.1 | Tpe6oBaHusi K npeIBaAPUTEIbHOM MOATOTOBKE 00y4YaIONIErocs:

2.1.1 | HokyMeHTOO0OPOT B rpa)kIaHCKOM U apOMTpaskHOM Ipolecce

2.1.2 | KagpoBoe 1e10npou3BOACTBO U apXUBbI JOKYMEHTOB 10 JIMYHOMY COCTaBy

2.1.3 | I'paxkiaHCKO-TIpaBOBBIC JOTOBOPHI U 0053aTEIILCTBA

2.1.4| Opranu3anyst 1 JOKYMEHTHPOBAaHHE PabOTHI ¢ 0OpaIICHUSME IPaXKIaH : Ta0OPATOPHBIA TPAKTHKYM

2.1.5| OCHOBBI MEXKYJIbTYPHOW KOMMYHHUKAIIUN

2.1.6 | lokyMeHTaIMOHHOE 00ecIieueHre KOPITOPATHBHOTO YIIPABJICHHUS: OpTaHU3aIs M TEXHOJIOTHS

2.1.7 | OCHOBBI Ipa’KAAHCKOTO IIpaBa

2.1.8 | HokyMeHT000OpOT B HATIOTOOOI0KEHUN

2.1.9| OcHOBBI IPaBOBBIX 3HAHUH U IIPaBa 4EJI0BEKa

2.1.10 | FOpuangeckue JOKyMEHTHI M IPABOBBIE AKTHI

2.1.11 | ApxuBBI: rOCYAapCTBEHHBIE, MyHHIUINIANBHEIEC, BEJOMCTBEHHbIE

2.1.12 | O3HakoMuTeNbHAas! IPAKTHUKA

2.1.13 | IIpaBoBbIC OCHOBBI 3aIIUTHI HHPOPMAIIUU

2.1.14| Beenenue B npodeccuto. [Ipakrukym mo HUP

2.1.15 | OcHOBBI JOKYMEHTOBEICHHS

2.2 | JucuunanHbl H MPAKTHKH, JUIsI KOTOPBIX 0CBOEHHE TAHHOH TUCHUNIAHBI (MOXYJIs]) HEOOX0IMMO KaK
npeanecTByomee:

2.2.1| AyouT B JOKYMEHTAIMOHHOM 00ECIICUCHNH YIIPaBICHUS

2.2.2 | Teopus u npakTUKa BEACHUS IEPETOBOPOB

2.2.3 | ApxXUBHBIH ayTCOPCUHT

2.2.4|IIpeaaumioMHas NpaKkTUKa

2.2.5| YnpasneHue IpoeKTaMu B IPO(ECCHOHANBHOM JeITeIbHOCTH

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMUS ITPU ITPOXOKJIEHUH ITPAKTHUKH,
COOTHECEHHBIX C IINTAHUPY EMbIMHU PE3YJIbTATAMU OCBOEHMSI OBPA30OBATEJIBHOM ITPOTPAMMbI

YK-1: Cnocoben OCYIIECTBJIATH MOUCK, Kpl/lTI/l‘leCRl/Iﬁ AHAJIN3 U CUHTE3 an)opMamm, NPUMEHATH CHCTEeMHBIH MOAXO0X IS
PECHICHUA MOCTABJICHHBIX 3a1a4

3HaTh:

MeTtoauku noucka, coopa u 06paboTKH HHGOPMAINK; aKTyalIbHbIE POCCHICKHE U 3apyOeKHbIe MCTOYHUKH HHPOpMaLnu B chepe
npo(ecCHOHANBHOM AESTEIFHOCTH; METO/] CHCTEMHOTO aHaIIH3a.

YMeTh:

[TpuMeHSTh METOIUKH MOKCKa, cOopa ¥ 00pabOTKK HH(POPMAIHH; OCYIIECTBIATh KPUTHYCCKUI aHAIM3 U CHHTE3 HH(POPMAIIHIH,
MOJTyYEeHHOH U3 Pa3HbIX UICTOYHUKOB; IPUMEHSTH CHCTEMHBIH MOIXO/T JUTS PEIICHNUS TIOCTaBICHHBIX 331a4.

Baanernb:

Meromamu noncka, cbopa u 00paboTKH, KPUTHYECKOTO aHAIM3a M CHHTEe3a HH(POPMaNH; METOAUKOH CHCTEMHOTO TOIX0aa IS
pelIeHNs OCTABICHHBIX 3a/1a4.

YK-2: CniocoGeH onpenesisiTb KPYyr 3aj1a4 B paMKax MOCTABJIEHHOI 1[eJIH U BRIOUPATH ONTHMAJIbHBIE CIIOCOOBI HX pPellleHnsd,
HCXOIS U3 JelCTBYIOLUMX IPABOBLIX HOPM, HMEIOLIMXCS PecypcoB M OrpaHUYeHMIt

3HaTh:

Buast peCypCoOB U orpaaneHm“I JIA peIICHUA HpO(I)eCCI/IOHaJ'ILHBIX 3a7ga4; OCHOBHBIC METOAbI OLICHKH pa3HbIX croco0oB peUICHUSA
3agad, aeﬁCTBonmee 3aKOHOJIATEIILCTBO U IPABOBBIEC HOPMBI, PETYIUPYIOIINE HpO(beCCI/IOHaJ'ILHyIO JCATCIBHOCTD.

Ymers:

IIpoBoANTH aHAH3 MOCTABICHHOH LIeNH M GOpPMYyIUpOBaTh 33J]a9l, KOTOPhIe HEOOXOIUMO PEIIHUTD IS €€ JOCTIKEHIS,
aQHATM3UPOBATh ATbTEPHATUBHBIE BaApUAHTHI JIsl JOCTHIKEHUSI HAMEUEHHBIX PE3YJIbTaTOB; UCIOIH30BATh HOPMATHBHO-IIPABOBYIO
JOKYMEHTaLuIo B cepe npodheccHoHANBHOMN NeITeIbHOCTH.




Baanernb:

MeTtoaukamMu pa3pa60TK1/1 [eIn U 3a1a4 IPOCKTa; METOJaMU OLICHKHU HOTpGGHOCTI/I B pecypcax, NpOAOJIKUTEIBHOCTU U CTOUMOCTH
IIPOCKTAa; HaBbIKaMH pa6OTLI C HOpMaTHBHO-HpaBOBOﬁ ﬂOKyMeHTaHHCﬁ.

YK-3: CriocofeH ocyliecTBJISITh COLUATbHOE B3aUMO/elicTBHE H Peau30BbIBAThL CBOIO POJIb B KOMaH/Ie

3HaTh:

OCHOBHBIE MIPpUEMbI 1 HOPMbI COITUAJIBHOTO B3aI/IMO,HEI7ICTBI/I}I; OCHOBHBIC ITOHATHA U MCTO/IbI KOH(I)J'II/IKTOJ'IOI‘I/II/I, TCXHOJIOTHN
MEXJIMYHOCTHOM U I'pyHHOBOfI KOMMYHHKaIIUU B ACJIOBOM BSBHMOHCﬁCTBHH.

YMmerhb:

YcraHaBnIuBaTh U noaaCp>KUBAaTh KOHTAKTHI, 06€CHC‘II/IBaIOIJ.[I/Ie YCHCUHYIO pa60Ty B KOJUICKTHUBEC,; IPUMCHATE OCHOBHBIC METOAbI 1
HOPMBI COLINAJIIBHOTO B3aI/IMO£[€I>‘ICTBH5[ JJISA peain3al CBOCH poJin n B3aPIMOI[eI>iCTBH§I BHYTPH KOMaH/IbI.

Baanernb:

HpOCTGfIIHHMPI METOAaMHU U IpUEMaM COTUAJIBHOTO BBaHMOHeﬁCTBHH u pa60T1)1 B KOMaHJC.

YK-6: Cnnocoben YpaBJATbh CBOUM BPEMEHEM, BLICTPAUBATH U PE€AJIN30BBIBATH TPACKTOPUIO CAMOPA3BUTHUSA HA OCHOBE
NPUHIMIIOB oﬁpasonamm B Te4yeHHe Bceil JKU3HU

3HaTh:

OcHOBHEIE TPHEMBI () (HEKTHBHOTO YIPABICHUS COOCTBCHHBIM BPEMEHEM; OCHOBHBIE METOIUKH CAMOKOHTPOJIS, CAMOPA3BUTHS U
caM000pa30BaHus Ha MPOTSHKCHUH BCEi U3HH.

YMmerh:

D¢ GeKTHBHO MITAHUPOBATH U KOHTPOJIUPOBATH COOCTBEHHOE BPEMSI; HCIIOJIb30BATH METO Bl CAMOPETYJISILIUH, CAMOPA3BUTHUS U
caMmooOyueHusl.

Baanernb:

Meroamu ynpaBieHHs] COOCTBEHHBIM BPEMEHEM; TEXHOJIOTHAME IPHOOPETEHNS, UCTIOJIB30BaHIS M 0OHOBIICHHS COITHOKYIBTYPHBIX
1 TIpo(eCcCHOHATBHBIX 3HAHUH, yMEHUH W HABBIKOB; METOJUKAMH CaMOPA3BUTHS M CAMOOOPa30BAHUS B TEUCHHUE BCEH JKI3HU.

YK-8: CniocodeH co31aBaTh M MOJIEPKMBATH B MOBCETHEBHOI KU3HH U B MPO(eCCHOHATBLHOIT 1esITeJIbHOCTH 0e30MacHbIe
YCJIOBHSI JKU3HENEATETLHOCTH JIUIsI COXpaHeHUsI IPHPOTHOI Cpebl, 00ecriedeHnsl YCTOIYUBOT0 Pa3BUTHS 00IIeCTBA, B TOM
YHcJie IPH Yrpo3e ¥ BOSHUKHOBEHUH YPe3BbIYAiiHbIX CUTYAIUii U BOEHHBIX KOH(IUKTOB

3HaThb:

Kiaccudukaryro 1 MICTOYHUKH Ype3BbIYaliHbIX CUTYalNil IPUPOAHOTO U TEXHOTCHHOTO IPOUCXOXKACHHS; PUIHHBI, IIPU3HAKU 1
TIOCJIEACTBHS OTTACHOCTEH, CIIOCOOBI 3aIUTHI OT YPE3BBIYAMHBIX CUTYAIMH; MPUHIAIBI OpPraHM3aMK OE301IaCHOCTH TPYyAa Ha
IPEANPUATHH, TEXHUYECKHUE CPEACTBA 3aLLUTHI JIIOAEH B YCIOBUAX YPE3BbIYaAHON CUTYalUU.

YMmers:

TToanepxuBath 6e30MacHbIE YCIOBUS KU3HENSATEILHOCTH; BBISBIISATH IPU3HAKH, TPUYUHBI U YCIOBHSI BOSHUKHOBEHUS
4pe3BbIYAHBIX CUTYyallNii; OLIEHUBATh BEPOSATHOCTh BOSHUKHOBEHHS MOTEHIIMAIBHON ONIACHOCTH U IPUHUMATh MEPHI 110 €€
MpeynpexICHHUIO;

Baanernb:

MeTtonaMu IpOTHO3UPOBAHUS BOSHUKHOBEHHUS ONACHBIX WIK YPE3BbIYANHBIX CUTYALMi; HABBIKAMH 110 IPUMEHEHUIO OCHOBHBIX
METOJI0B 3aLIUThI B yCIOBUAX YPE3BbIYAMHBIX CUTYyalUuH.

YK-11: Cnocoden (popMupoBaTh HeTepPIUMOe OTHOLLIEHHE K MPOSIBJEHUSIM IKCTPEMH3Ma, TEPPOPU3Ma, KOPPYILHOHHOMY
MOBeeHHI0 M MPOTHBOAEHCTBOBATH UM B MPO()eCCHOHAIBbHOM NeATeJTLHOCTH

3HaTh:

OCHOBHBIE MOJI0KEHHS 3ALUThl HHTEPECOB U MPaB IPaXkJaHUHA, IPU3HAKH KOPPYILUOHHOTO MOBEJEHUS U €T0 MOCIEICTBHUS,
YCIIOBUSI IPOTUBOICHCTBUS KOPPYIILIMH.

Ymers:

YcraHaBnMBaTh MPU3HAKKA KOPPYIIIHOHHOTO MOBEACHHS M €0 MOCIEICTBHS, ONPEAETATh (paKTOPHI MPOTHUBOAECHCTBUS KOPPYIIINH,
MEpHI 110 YPETyIUPOBAHNIO KOH(IIUKTa HHTEPECOB H IPEIYIPEKICHUIO KOPPYIIUT

Baanernb:

HaBbIkOoM yCTaHaBIHBAThH MPU3HAKH U MOCIEACTBHS KOPPYIIIHOHHOTO MTOBEACHUS, ()aKTOPHI IPOTUBOACHCTBUS KOPPYIIIIUU, MEPHI
0 YPEryJIMPOBaHUIO KOH(UINKTA HHTEPECOB U NPEIYIPERKICHUIO KOPPYIILIUH

OIIK-2: CriocoGeH HaXOAUTh OPraHN3alMOHHO-YIIPaBJIeHYEeCKHe PellieHnsl PU peleHun 3a1a4 B cepe cBoeii
npodeccuoHaIbHOI 1esITeIbHOCTH;

3HaThb:

OCHOBHBIE 33/1a4H B cepe cBOCH MpoheCCHOHATLHON AEATEIBHOCTH U CITOCOOBI X PEIICHHUS

Ymers:

ITpuHIMATE OpraHU3alMOHHO-YIIPABICHYCCKUE PEIICHHS IPH PELICHHIH 3a/1a4 B cdepe cBOeH MpoecCHOHAIBHOH AeATEIPHOCTH

Baanernb:




HaBbIkamMu HaXOAUTH OpraHU3AIMOHHO-YIIPABICHYECKHE PEIICHUS IIPH PEIICHUH 3a1a4 B cepe cBoei mpodeccrnoHansHON
JIESITEIbHOCTH

OIIK-4: CnnocodeH NOHMMAaTh NPHHIHUIIBI PA00OTHI COBPEeMEHHbIX HH(POPMALIMOHHBIX TEXHOJOIHIH U HCNI0JIB30BATh UX I
pelleHns 32124 NPodecCHOHATBHOM 1esITeJIbHOCTH;

3HaThb:

Ba3oBbie 0CHOBBI I/IH(I)OpMaHI/IOHHO-KOMMyHI/IKaIII/IOHHBIX TEXHOJIOTHI 1 IIPaBOBBIC 6213])1 JJaHHBIX B cd)epe cBOEH
npohecCHOHANBHON AEATENbHOCTH

YMmers:

Hcnonb30BaTh 0CHOBBI HH(OPMAMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI B cdhepe cBoei mpodecCHoHaTbHON AeATeIbHOCTU

Baanernb:

HaBpikaMn ncmions30BaTh 0a30BbIE 3HAHUS B 00IACTH MH(POPMANMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH B cepe cBoeit
npodeccHoHaIbHON AeATeIbHOCTU

OIIK-5: Cnoco0eH caMoCTOSATEILHO PadoTaTh ¢ Pa3JIMYHBIMH HCTOYHUKAMU HH(pOPMAIMU U IPUMEHATH OCHOBBI
HH(OPMALMOHHO-AHAJIMTHYECKOMH AeATeJHLHOCTH MPHU pelieHuH npogeccuoHalbLHbIX 3a/1a4.

3HaThb:

IMpaBuia paboOTHI ¢ pa3THYHBIMA HCTOYHUKAMH HH(QOPMALUH U OCHOBBI HH(OPMAIOHHO-aHATNTHIECKON IeSITeIBHOCTH IIPU
pemIeHnn npo(ecCHOHANBHBIX 3314

YMmers:

PaboTaTh ¢ pa3nUYHBIME HCTOYHUKAMH HH(GOPMAINHU U IPUMEHATH OCHOBBI HH(OPMAITOHHO-aHATNTHIECKON IESTEIBHOCTH IIPpU
pelreHn: Npo(hecCHOHANBHBIX 3a1a4

Baagern:

CrocoGHOCTBIO CaMOCTOSITENLHO PAdOTATh C Pa3IMYHBIMU HCTOYHUKAMU MH(POPMALIUN U IPUMEHATH OCHOBBI HH()OPMAITHOHHO-
AQHAIUTUYECKOH JESTEILHOCTH PH PEIICHNH NPO(EeCcCHOHANBHBIX 3a/1a4

IIK-1: cnoco0eH ucnoib30BaTh OCHOBLI IPABOBBIX 3HAHMIT B TPOdecCHOHAIBLHOM 1eATeIbHOCTH

3HaTh:

OCHOBBI IIPpaBOBBIX 3HAHUM B HpOd)eCCI/IOHaﬂLHOﬁ JACATCIIBHOCTH, IIpaBa U 00s13aHHOCTH Cy6’L€KTOB HpaBOOTHOH.IeHI/Iﬁ

YMmers:

[IpuHHUMAaTH IPaBOBBIE PELICHUS U COBEPILIATH JEHCTBUS, UCTIOIb3Ysl OCHOBBI IPABOBBIX 3HAHUN B MPO(eCcCHOHANBHOM
JeATEIbHOCTH

Baanersn:

HaBbikamu HUCIOIB30BaHUSI OCHOB IIPaBOBBIX 3HaHUH B l'IpO(I)eCCI/IOHaJ'IBHOf/'I JACATCIIBHOCTHU

IIK-2: cnocodeH aHAIM3UPOBATH IEHHOCTh JOKYMEHTOB € 11€J1bI0 HX XPAHEeHUs

3HaTh:

Meroapl onpezeneHus e HHOCTU JOKYMEHTOB

YMmers:

AHaJ'II/I3I/IpOBaTI> HEHHOCTb JOKYMCHTOB C LEJIbIO UX XPAHCHUA

Baanernb:

Haprpikamn AHAJIM3UPOBATH HEHHOCTH JOKYMEHTOB C LCJIBIO UX XPAHCHUA

4. COOIEP)XXAHUE ITPAKTUKHU C YKASAHUEM OTBEJIEHHOI'O KOJIMYECTBA YACOB

Kon HanmeHoBaHue pa3aeioB U TeM /BU Cemectp Komneren- Hure
Yacos Jlutepartypa IIpumeuyanue

3aHATHUSA 3aHATHSA/ / Kypc 197071 paKT.

Pasgen 1. NogroToBuTenbHbIN aTan
1.1 OpraHusaioHHoe coOpaHue Mo yueOHOH 4 2 YK-1 YK-2 JI.1 0

MIPAKTHKE. VK-3 VK-6 JI1.2J12.1
[IpoxoxaeHue 00yyaromUMHICS VK-8 VK- J12.2J13.1
WHCTPYKTaXKa M0 TEXHUKE O€30MaCHOCTH; 11 OIIK-2 JI3.2
O3HaKOMJICHHE C 3aJaHUEM Ha NPaKTHUKY, OIIK-4 010202354
MEeIIMHU U 3a1a4aMH. OIIK-5 TIK- 25 D6
ObecrieueHre HAIMYUsI HE00XO0IUMBIX 1 IIK-2
MaTepHAIOB IS IPOXOXKACHHS YIeOHOH
(HOpMAaTHUBHOM, CIPaBOYHOW M y4eOHO-
MeToandeckon ureparypoit) /Cp/
Pasgen 2. OcHoBHOW 3Tan




2.1 C60p u 006001IeHNE TAaHHBIX 4 38 VK-1 YK-2 JI1.1 0
00yYaroIUMHKCs 715 00IIeH VK-3 VK-6 JI1.2J12.1
XapaKTEePUCTHKN 00BEKTa MIPAKTHKH. VK-8 VK- JI2.2J13.1
O3HaKoOMJICHHE C BUIAMU JACATEIbHOCTH 11 OIIK-2 J13.2
00beKTa IPaKTUKH, OPraHU3alUOHHON OIIK-4 212233524
CTPYKTYPOU ¥ QYHKIMSIMHU €To OIIK-5 TIK- 2536
CTPYKTYPHBIX IOJpa3JeIcHUN U UX 1 IIK-2
B3aUMOJICHCTBHEM.

OreHKa BHENIHEH cpeabl 00beKTa
TIPaKTHKH.

/Cp/

Pasgen 3. 3akntounTtenbHbIA aTan

3.1 CocraBneHne 0T4eTa M0 4 60 VK-1 VK-2 JI1.1 0
pe3yibTaraM npaktuku. Caada oTdeTa o YK-3 VK-6 JI1.2J12.1
MpaKTUKe, JHEBHUKA U OT3bIBa- VK-8 VK- JI2.2J13.1
XapaKTepPUCTHKHU Ha Kadenpy, ycTpaHeHHe 11 OIIK-2 J3.2
3aME4aHull pyKOBOAUTEIS IIPAKTUKU OT OIIK-4 01323334
Kadeapsl, 3aInUTa OTYETa O MPAKTHKE, OIIK-5 TIK- 2556
ydJacTue B KOH(QEPEeHIINH 110 HTOTaM 1 TIK-2
MIPAKTHKH; TTOJTOTOBKA K 3a4ETy C
ouenkoi /Cp/

Pasgen 4. KoHTponsb - 3a4eT ¢
OLIEHKOMN
4.1 /3auérCOn/ 4 4 VK-1 VK-2 J1.1 0
VYK-3 VK-6 JI1.2J12.1
VK-8 VK- J12.2J13.1
11 OIIK-2 J13.2
OIIK-4 21222354
OIIK-5 IIK- 25026
1 TIK-2

5. OHEHOYHBIE MATEPHAAJIBI /I MPOBEJIEHMS ITPOMEKYTOYHOM ATTECTAIIAA OBYYAIOIIIUXCS IO

ITPAKTHKE

PasmeneHns! B NMPUJI0KCHUHA

6. YYHEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE IMTPAKTUKH

6.1. Pexomenayemas iureparypa

6.1.1. TlepeueHb OCHOBHOI1 JIMTepaTYPhl, HEOOXOAUMON /15l NPOBEICHUS MPAKTHKH

ABTOpBI, COCTaBUTEIN

3arnaBue

W3naTenbcTBO, TON

JI1.1 | Acmonosa M. JL. HckyccTBO npe3eHTaruii 1 BeICHHS IIEPEroBOPOB: YueOHoe Mocksa: U3narensckuii Lientp
rmocoone PUOP, 2017,
http://znanium.com/go.php?
1d=542559
JI1.2 | Qunsauna UM, ITpaBoBOE perynupoBaHie OTPaHUUEHHS JOCTYNA K apXUBHBIM Xabaposck: 13n-8o JABI'VIIC,
Hemo6oBa C.H. JIOKyMEHTaM NEePCOHAIBHOTO XapaKTepa: MOHOTD. 2017,
6.1.2. [lepeyeHb 10NOTHUTEILHOM JTUTEPATYPbI, HEOOXOAUMO¥ /ISl NPOBEAEeHUS IPAKTHKH
ABTOpBI, COCTaBUTEIH 3arnaBue W3narenscTBO, T
JI2.1 |[Toitxman O. S OpraHuzanys 1 IpoBeJeHNEe MEpONIpUATHHA: YdaeOHOoe ocooue Mocksa: OOO "HayuHo-
n3narenbckuit nentp MHOPA-
M", 2017,
http://znanium.com/go.php?
1d=598998
JI2.2 | Maxopuna M. B., MexnyHapoHbIE KOHTPAKTBI U UX PEryJsITOPhI: YUeOHUK Mocksa: OO0 "IOpuauueckoe

Anumosa 5. O.

nznarenbctBo Hopma", 2017,
http://znanium.com/go.php?
1d=773263

6.1.3. Ilepeyenn y4yeOHO-METOAUYECKOT0 o0ecniedeHUs JJIsl CAMOCTOATEIbHON PadoThl 00y4aIOLINXCsl IPU NPOXO0AKIEHUH

NMPAKTHKHA

ABTOpLI, COCTAaBUTCIIN

3armaBue

HSZ[aTCJ'[BCTBO, ron

JI3.1 |Ky3smuna H.A., ITpowsBoACTBeHHAS IPAKTHKA (CTAHIIMOHHO-TEXHOJIOTHIECKAs): Xabaposck: Uzn-so ABIVIIC,
Hecgerosa E.A. METO/. yKa3aHUs 2015,
JI3.2 |Iumkosa E.H. YueOHas IpaKTHKa: METOJUUECKUE YKA3aHUS: METOANICCKIE Xabaposck: JIBI'YIIC, 2007,

yKa3aHus




6.2. [Iepeuenn pecypcoB HHPOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTH "UHTEepHeT', HEOOXOAMMBIX JIJIsl IPOBEAEHUSA
Yy )

NPAKTHKHA
31 | DnexrponHO-6ubMHOTEUHAs cucTema "Jlanp" https://e.lanbook.com/
32 | DnexTpoHHO-OHOMHOTEYHAs cucTeMa «Kuauragoum» http://www.knigafund.ru/
23 | DneKTpOHHO-OMONMHOTEUHBIE CUCTEMA « YHUBEPCUTETCKas OMOIMOTEeKa OHIIAH» http://biblioclub.ru/
D4 | DnexrpoHHbIH Katagor HTH http://ntb.festu.khv.ru/
35 | Becepoccuiickuii HayqHO-HCCIIEI0BAaTENBCKUI HHCTUTYT JOKYMEHTOBEICHN B apxuBHOTO | http://www.vniidad.ru
Jena
36 |Ilopran «Apxussl Poccum» http://www.rusarchives.ru.
6.3 Tlepeyenb HH(OPMAIMOHHBIX TEXHOIOTUIi, HCIOJIL3yeMbIX NIPH NMPOBeJeHUH NPAKTHKH, BKJII0YAsi NlepeyeHb
MPOrPaMMHOT0 odecredeHnsI 1 NH(POPMAINOHHBIX CIPABOYHBIX CHCTEM (MPH HEOOXOTHMOCTH)
6.3.1 IlepeyeHb NPOrpaMMHOI0 o0ecIedeHHsI
6.3 1.1 Windows XP - OnicpanionHas cicTema, . 40107380
6.3.1.2 | AutuBupyc Kaspersky Endpoint Security as 6usHeca — Pacmupennsiit Russian Edition - AHTHBHpYCHAsI 3aIUTa,
KoHTpakT 469 [IBI'YIIC
6.3.1.3 | Total Commander - ®aitnoBsiit MmeHemKep, mui. LO9-2108, 6/c
6.3.1.4| ACT Tect - Kommiexc nporpamMm Ut Co3JaHUs 0aHKOB TECTOBBIX 3aaHUH, OpPraHM3alUH U IPOBEICHUS CCAHCOB
tectupoBanus, MU ACT.PM.A096.J108018.04, nor.372
6.3.1.5| Free Conference Call (cBoGo1HAs JTUIICH3HS)

6.3.2 Ilepeyenb NHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | IIpodeccrnonansHas 6a3a JaHHBIX, HH(OPMALMOHHO-cIIpaBouHas cuctema Koncynsrantllntoc - http://www.consultant.ru

7. ONMCAHUE MATEPUAJIbLHO-TEXHUYECKOM BA3bl, HEOBXOAUMOM JIJIs1 ITIPOBEJIEHUS ITIPAKTUKHA

Aynuropus Hasnauenue OcHarenne

3322 TTomemnieHus 11 caMOCTOSTENHHOM pabOThI TemaTnueckue miIakaThl, CTOJBL, CTYNbs, cTelaxku KomnbioTepHas
oOyyvaroruxcs. Ynraneasiit 3a1 HTB TEXHHUKA C BO3MOYKHOCTBIO TIOJIKIIIOYCHUS K ceTd MHTepHeT, CBOGOTHOMY

noctryny B 9bC u SUOC.

3317 TTomenieHus Ui caMOCTOSATENBHOM paboOThI TemaTnueckue miakaThl, CTOJIbI, CTYJIbs, cTeaxu KomnbroTepHas
oOyyvatoruxcs. Uuraneusiit 3a1 HTB TEXHHUKA C BO3MOKHOCTBIO TIOIKITIOUYCHUS K ceTH VIHTepHET, CBOOOJHOMY

noctyny B ObC u OUOC.

1303 [TomereHus /151 CaMOCTOSITEBHOM PaboThI TemaTHueckue miakaThl, CTOJIbI, CTYJIbs, cTeIaxu KomnbroTepHas
oOyuaronmxcs. Yuraneusiii 3a1 HTh TEXHHMKa C BO3MOXHOCTBIO OJKIIIOUeHUsI K ceTH MHTepHeT, CBOOOJHOMY

noctymy B ObC u OUOC.

423 [TomermeHus A5 caMOCTOSITENbHON PabOTHI Temaruueckue mIakaTsl, CTOJBI, CTYJIbs, cTeIaku KommnbiorepHas
00yJaronmxcs. 3aj AMEKTPOHHOH HHPOpMaLUH TEXHHUKa C BO3MOYKHOCTBIO IOJKIIOYEHHUS K ceTu MHTepHeT, cBOOOTHOMY

noctymry B ObC u OUOC.

249 Tlomenienus i caMOCTOSTEBHOM paboTHI TemaTudeckue TIakaThl, CTOJBI, CTYJIbs, CTeIaKu KoMnbroTepHas
oOyuarommxcs. Ynraneasiit 3a1 HTB TEXHHUKA ¢ BO3MOKHOCTBIO TIOJKITIOYCHHUS K ceTH VHTepHET, CBOOO JTHOMY

nocryny B 9bC u OUOC.

3243 VueOHast ay JTUTOPHS TS TIPOBEICHUS KommnekT yaeOHOI MeOenn, TeMaTnIecKue ITaKkaThl, SKpaH,
MPAKTUIECKUX 3aHITUHN, TPYIIIOBBIX U MyJBTHMEIUHHBIA IPOEKTOP (IepeHOCHOI). TexHmYeckne cpencTpa
WHIUBUYTbHBIX KOHCYJIBTAIUHN, TEKYIIETO oOyuenus: [1K.

KOHTPOJISL U TPOMEXYTOUYHOM aTTeCTaIMH.

"MexkadenpaibHblii BEIYUCIUTEIbHBIA HEHTP". JIunenznonHoe nporpammuoe obecrieuenne: Windows XP, nuir.
46107380, ACT tect — muu. ACT.PM.A096.J108018.04, Autusupyc
Kaspersky Endpoint, Koarpakr 469 JIBI'YIIC ot 20.07.2020, no
01.10.2021. Total Commander - LO9-2108 ot 22.04.2009, 6/c.

3415 YueOHast ayTUTOPHS AT IPOBEICHHUS KOMIUIEKT yueOHOI MeOenH, Tocka MapKepHasl.

TIPAKTUYECKUX 3aHITHH, TPYNIIOBBIX U

WHIAWBUIYaTbHBIX KOHCYIBTAIMN, TEKYIIETO

KOHTPOJIS ¥ IPOMEKYTOYHON aTTECTAIIH.

8. METOAUYECKHUE MATEPHUAJIBI JJIS1 OBYYAIOIIUXCSA IO MPOXOXAEHUIO ITPAKTUKH

[IpakTika IPOBOAUTECS B YUEOHBIX M CTPYKTYPHBIX HOJpPA3ACICHUAX YHUBEPCUTETA, HA MIPEAIPUATHAX APYTUX OTpaciel U ux
XO3MCTBEHHBIX NOAPA3/ICICHUAX HA OCHOBAHNY 3aKJII0YaEMBIX JI0TOBOPOB.
MECTA ITPOXOXJEHI ITPAKTUKI

1. IBIYIIC:

- kadenpa «pakaaHckoe, IpeANPUHUMATENBCKOE U TPAHCIIOPTHOE MPaBO»
- Kadenpa « YroJIOBHO-TIPABOBBIX JTUCIHUILIHHY;

- IpUeMHasi KOMHUCCHS;

- qupexropaT ConMalbHO-TYMaHUTAPHOTO HHCTUTYTA;
- Jpyrue nojpasenceHus yHUBEPCUTETA.

2. Jlpyrue opraHU3anuy ¥ MPENpHATHS, COOTBETCTBYIOIINE IPOQHII0 00yIEeHHS CTYICHTOB U Ha OCHOBE 3aKIIOYCHHBIX

JIOTOBOPOB.

IIpoaoMmKUTENBHOCTD NPAKTUKHU 2 HEEIH.




KanennapHasie cpoku MPOXOKAECHHUS CTyACHTaMH IPaKTHKU onpeaenstoTcs [Ipiuka3oM B COOTBETCTBUH C Y4€OHBIM IUIAHOM U
KaJICHIAPHBIM IPa(UuKOM.

IMpomomknuTeTbHOCTE pabovero THS CTYACHTOB HAa 00BEKTaX MPAKTHKE COCTABIICT: HA 00BbEKTaX YHHBEPCHUTETA - 10 IIECTH
aKaJeMUYECKHX 4acOB, a Ha MIPEJIPUATHIX — B COOTBETCTBUM C 3aKOHOAaTenbcTBOM Poccuiickoit depepauuu.

IIpu mpoX0XKIEHNH MPAKTUKU CTYACHT CaMOCTOSTEILHO OCYIIECTBISET paboTy.

CamocTosTenbHas paboTa CTYACHTOB BKIIFOUACT:

- H3y4YeHHE TEOPETHUECKOTO MaTepHaa B COOTBETCTBHH C BEIIAHHBIM 3a/[aHHEM;

- COCTaBJICHUE OTUCTHBIX JJOKYMEHTOB (OTUET O MPOXOKAECHUU NPAKTUKY, JHEBHUK IIPAKTUKN);

- MOJTOTOBKA K AU (HEPCHIUPOBAHHOMY 3a4ETy.

IMopsimox BeeHNs THEBHUKA MPAKTHKH

JIHEeBHUK NPaKTHKH SBISIETCS OCHOBHBIM JOKYMEHTOM, OTPAKAIOIIUM KPAaTKOE COJACpIKaHUe eXETHEBHOH pabOTHI IPAKTUKAHTA U
COCTOSIINM U3 CIETYIOLINX Pa3esoB:

- IUTaHa PabOTHI MO BHIOJIHEHHIO IIPOTPAMMBI IPAKTUKU W HHAWBUTYyaTbHOTO 3a/IaHNS;

- ydeTa BBITOTHEHHBIX MEPOIIPUATHIA;

- 3aMeuaHuil 1 peKOMeHJanuil pyKoBoAUTeNeH MPaKTUKHU U JIUII, TIPOBEPSIOIIUX ee MpoxoxeHue. [1nan paGoTel O BRIIOIHEHHIO
IpOrpaMMbl IPAKTUKUA U UHAMBUIYAIBHOTO 33JJaHUsl COCTABIISIETCS CTYIEHTOM Ha BECh MEPUO/I MPOXOKIEHHS IPAKTUKH.
CocraBleHHBIH IUTaH OJDKEH OBITH COTJIACOBAH C PYKOBOIAMUTENIEM IPaKTHKH.

o 3aBepiIeHNN MPAKTHUKHU CTYAEHT COCTABISIET OTYET B MHCHMEHHBIH opMe.

DopMOoii KOHTPOJIS IO Pe3yJibTaTaM MPAKTUKU SBIIsETCs 0T4eT. OTUET UMEeT TUTYJILHBIN JIUCT, OTJIABICHHUE, PAa3JIelIbl, 3aKII0UEeHHE U
npuitoxenus (10 10 npuosxeHuit).

TeMaTHdeckue pasesnsl 0TYeTa COOTBETCTBYIOT pa3zienaM IIPOTpaMMbl IPAKTHKH.

Bo BBeneHnu naetcs KpaTkas XapaKTepHCTHKA OpraHU3aIuU, B KOTOPOH CTYAEHTHI IPOXOISIT NPaKTHKY (yKa3bIBaeTCs Ha3BaHUE
OpraHu3alyy, ee IOPUINUECKUI CTaTyC, OpraHu3aloOHHAas CTPYKTYpa, HOPSA0K YIIPaBIeHUs U PYKOBOACTBA, OTMEYAETCs IPUHIIMIT
TPUHATHS YIIPABICHIECKHUX PEIICHIH (KOJICTHAIBHBIA, CIHO HadyaJIbHBIH).

B pasnene 1 "M3ydyeHue opraHu3alliOHHBIX JOKYMEHTOB yUPEXKIEHHs" CTyAEHTHI JAI0T ONUCAHUE U3YUECHHBIX OPraHU3allMOHHBIX
JIOKYMEHTOB B COOTBETCTBUH C TIOCTABJICHHBIMH 33JJaHUSMHU.

Pazzen 2 "HopMaTHBHO-METOANYECKIE JOKYMEHTHI, peTJIAMEHTHPYIOIIHE IPaBIIa CO3IaHus U 0(OPMIICHUS JOKYMEHTOB. CHCTEMBI
JOKYMEHTAaIH'" OTpa’kacT aHAIN3 U3YUCHHBIX CTYACHTaMH HOPMAaTHBHO-METOANIECKIX TOKYMEHTOB (MHCTPYKIIHIA 110
JIETONIPOU3BOACTBY HIIH MO paboTe ¢ JOKyMEHTaMH, IPABIII O(DOPMIICHHS JOKYMEHTOB, PETJIAMEHTOB, IPUKA30B O MOPSIIKE
CO3/1aHUs OTAEIbHBIX BUIOB TOKYMEHTOB). [lasiee cTyIeHThI ONMUCHIBAIOT COCTAB OPraHU3alMOHHO-PACTIOPSIAUTENBHBIX JOKYMEHTOB
opraumzarmy. [Ipu onrcaHuy IpyruX CHCTEM JOKYMEHTAIMH TOCTATOYHO MEPSUNCINT UX Ha3BaHUS U yKa3aTh HANMEHOBAaHHE
(hopM TOKYMEHTOB U CTPYKTYPHBIE IIOAPA3ACIICHNUS, B KOTOPBIX OHU CO3MAI0TCH.

Paznen 3 "N3yuenue ocobeHHOCTEH 0popMIIeHHUS YITPABICHYECKUX TOKYMEHTOB'" M3JIararoTcs U aHaIU3UPYIOTCS TIpaBuia
o(opMIICHHS JOKYMEHTOB OpraHH3aliy. [leTalbHO pacCMaTPHBAIOTCS OPraHN3alMOHHO-PACIIOPAUTEIBHBIC JOKYMCHTHI.
OTMedeHHbIe HeZIOCTATKN M HECOOTBETCTBHSA B 0(OPMIICHIH JOKYMEHTOB 00rOBapruBarOTCS ¢ PyKOBOIUTEISIMH IIPAKTHKH OT
yUpeXKICHUs, U CBOU 3aMEUaHHS CTYICHTHI BHOCST B OTUET.

Pa3nmen 4 "Ananuz OnaHka" OTpakaeTcsi COOTBETCTBHE COCTABA U PACIIONIOKCHHUS PEKBU3UTOB OJTaHKA YCTaHOBJICHHBIM
TpeOOBaHISIM.

B 3aximroueHNH TOJBOANUTCS UTOT H3Y4EHHS CIIYKEOHBIX JOKYMEHTOB OpTaHU3AINH U (DOPMYIHUPYIOTCS BEIBOJBI O POJICIaHHON
paboTe, ¥ TMYHOE OTHOILIEHHE K OpraHU3alMY IPAKTUKH, K TOH AesITeIbHOCTH, KOTOPOU MPUIIIOCH 3aHUMATHCS B IEPUOJ €€
MIPOXOXKICHHUSL.

J1st Toro 9T0OBI MPONTH aTTECTAIMIO M OIYYNTH [0 UTOTAaM MPAKTHKH OLEHKY HeO0OXOIIMO:

1. ITpuHATH yyacTHe B KOH(PEPEHINH 10 UTOTaM IIPAKTHUKH.

2. IlpegocTaBUTh U 3aLUTUTH Ha KOH(GEPEHIIMK OTYET [0 UTOTaM MIPOXOXKAECHUS IPAKTUKH, KOTOPBIN BKIIIOYAeT B ceds - IUIaH
MPaKTHKH, XapaKTEPUCTHKY (OT3bIB) C MECTa MPAKTHKH PyKOBOIUTENS IPAKTHKH M HETTOCPEICTBEHHO CaM MICEMEHHBII OTYeT
oOyuarormerocs.

3. OTBeTUTH Ha KOHTPOJIbHBIE BOIIPOCHL, IPEALIECTBYIONINE 3a4ETy C OLIEHKOH (pacmoioskeHsl B OMax).

IIpakTrka onenuBaercs aupHepeHIUPOBAHHBIM 3a4€TOM «OTANIHO» (90-100 GaymtoB), «xopomioy (75-89 6amioB),
«yIOBJIETBOPUTEIHEHOY (60-74 Gara), «HEyIOBIETBOPUTEIHHO» (MeHee 60 0aoB).

OreHKa o MpaKTHKE IPUPABHUBAETCS K OLIEHKAM 110 TEOPETUIECKOMY OOYUIEHHIO U YUUTHIBACTCS MPH MOBECHUHN UTOTOB 00IIeH
yCIEeBaeMOCTH CTyNeHTOB. CTYIEHT, HE BHIIOJHUBIINM HHANBUAYaTbHOE 33/1aHUE U IPOTPaMMy IPAKTUKH, a TAKKE MOy YMBLINHA
3a Hee HeYJOBJIETBOPHUTEIFHYIO OIICHKY, HE TIEPEBOIUTCS Ha CICAYIOMNI Kypc Kak MMEIOIINH aKkaJleMIIeCKYIO 3a10JDKEHHOCTb.

OO0yyaromuMcst UHBAJIMAAM U JIMLAaM C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 340POBbS IPEAOCTABISIOTCS 0COOBIE YCIOBUSI ITPH
MPOXOJKICHUH NPAKTUKH, OHU 00ECIICYNBAFOTCS TEYATHBIMHU W 3JICKTPOHHBIMU 00pa30BaTeIbHBIMU pecypcamu B opMax,
aIaNTHPOBAHHBIX K OTPAHHUCHUAM HX 3T0POBBs. [loa0op 1 pa3paboTka MaTepruaioB MO MPaKTHKE IPOU3BOIUTECS C YIETOM TOTO,
YTOOBI MPETOCTABIIITH ATOT MaTepHai B Pa3NUUHBIX (hopMax Tak, 4TOOBI HHBAIUBI C HAPYIIEHUSAMH CIyXa MOJIydand HHQOpMaIuio
BU3YaJIbHO, C HAPYLIECHUAMH 3PEHUS - ayAUAIbHO (HAaIpUMep, C UCTIONIb30BaHHEM IPOTPAMM-CHHTE3aTOPOB PEUH).

B xaxxmoit ayquropun, e 00y4aroTCsl HHBAIHIBI U JINIA C OTPAaHWYEHHBIMH BO3MOXXHOCTSIMH 3JJ0POBBS, IPEIyCMOTPEHO
COOTBETCTBYIOIIEE KOJIMIECTBO MECT JUI OOYUAIOIIIXCS C YUETOM OTPaHHUYCHUH UX 30POBbS.

Jnis 0Oyvaromuxcsi MHBAIKIOB U JIUI C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 30POBbsI IPEYCMOTPEHO 0OCITYKHUBAHUE 110
MexononroTeunomMy adonemenTy (MBA) ¢ XabapoBckoii KpaeBoi CrienuaIn3upOBaHHON OMOMMoTeKOM Is cienbix. [1o 3ampocy
nosik3oBareneid HTB nHBaNMI0B 10 3peHMUI0, OCYIIECTBISETCS HHPOPMAMOHHO-O0MOIMOTeYHOEe 00CTy ) KHBaHUE, TOCTaBKa U BbIada
JUTS paboOThI B YUUTATFHOM 3aJie KHUT B CIIEIMATM3UPOBAHHBIX (hopMaTax ajs cienbix. [Ipu Heo0XoIuMOCTH pa3padaThiBalOTCs
WHIVBHAYaJbHBIC YYeOHbBIC TUIAHBI U HHAWBUIYaNbHbIC IPa(UKH 00yYeHHsI MHBAIUAOB U JIUIL C OTPaHHYCHHBIMHA BO3MOKHOCTSIMU
310pOBBSI.

OO0yuaromuecst ”HBATUABI, MOTYT 00y4aThCs 110 HHANBHYaTbHOMY y4eOHOMY TUIaHY B YCTAHOBJIEHHBIE CPOKH C YUETOM
ocobeHHOcTel 1 00pa3oBaTeNbHBIX NOTPEOHOCTEH KOHKPETHOTO 00yUaloIIerocs.







OuneHo4yHble MaTepuaIbl IPH GOPMUPOBAHUM NPOTPAMM NPAKTHK

Hanpagsaenue: 46.03.02 /lokymeHTOBEJeHHEe U ADXMBOBE/ACHHE

HanpasJjieHHOCTD (mpo¢puniib): Hudpposusanus KOPIOPATHBHOIO
AOKYMEHTO0000poTa

Ha3panue npakruku: [IpoekTHasi mpakTuka

dopmMupyemMble KOMIIETEHINHU:
1. Onucanne rl01<a3aTeJ1eﬁ, KPpUTEpHUEB M HIKaJ OLeHUBAHUSA KOMIeTeHI M.

IToxazarenu u KPpUTEPpHU OLICHUBAHUA KOMHeTeHHI/Iﬁ

OO6BexT YpoBHU c(HOPMUPOBAHHOCTH Kpwurepuii orieHuBaHUSA
OIIEHKHU KOMITETCHIIU I Ppe3yNbTaTOB 00y4YEHUs
OObyuaromuiics Huskuit ypoBens YpoBeHB pe3ynbTaToB 00ydIeHUS
Iloporosslif ypoBeHb HE HUXE IIOPOTOBOI0O

IloBbIlIEHHBIN YPOBEHD
Bricokuii ypoBeHb

IIxansr OLICHHUBAHUA KOMITETeHIUI IIpy 3alIUTE OTYETA 110 MMPAKTUKE

Jocturnyrslii XapakTepucTHKa YPOBHSI CHOPMUPOBAHHOCTH [IIxana oueHuBaHuUsA

YPOBEHB KOMITETEHIIU I
pe3ynbraTta
0o0vueHus

DK3aMeH WM 3a4eT C
OILICHKOM

Huzkwii OO0yuarommuiics: HeynosnerBopurenbsHo
YpOBEHB -00HAPYXWIT TTPOOETBI B 3HAHUAX OCHOBHOTO Y4€OHO-TIPOTPaMMHOTO
Marepuana;

-IOITyCTWJI TIPUHIIUINAIIBHBIC OIINOKY B BBIIIOJTHEHHUH 3aJaHuUi,
MPEAYCMOTPEHHBIX POrPaMMON;

-HE MOYKET MIPOJOIDKUTH OOYYeHHE WIIH MPUCTYIHUTH K
npodecCHOHANBHOM AEATEIBHOCTH 110 OKOHYaHUH ITPOTpaMMbl 0e3
JIOTIOJTHUTEJIBHBIX 3aHATHH MO COOTBETCTBYIONICH AUCIUTIIUHE.

[Moporoserii | OOyuaromuiics: Y10BNETBOPUTENBHO
YpOBEHB -00HapYKWJI 3HAHHE OCHOBHOTO YIeOHO-TIPOTPAMMHOTO MaTepHala B

00BEMe, HeOOXOIMMOM T JalibHEHIIeH yaeOHOM 1 mpeacTosIIeH

po¢eCCHOHATBHON IS TENEHOCTH;

-CTIpaBIIsIeTCA C BBIIIOJTHEHUEM 3aJaHNH, IPETyCMOTPEHHBIX

IIPOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOii, peKOMEHI0BaHHOMH padoueit

MPOTPaMMON AUCHUTIIUHEI;

-IOIyCTHJI HETOUHOCTH B OTBETE Ha BOIPOCHI U IIPU BBIIOJIHEHUU

3a/1aHUi 10 y4eOHO-IIPOrpaMMHOMY MaTepuaiy, Ho 00Jaaer

HEOOXOANMBIMH 3HAHUSMH JUTSL X YCTPAHEHUS 10J] PYKOBOACTBOM

MIPEeToIaBaTesl.

[osermennsrit | OOywaroniics: Xoporro
YPOBEHB - 0OHApYKUJI TOJTHOE 3HaHKE Y4eOHO-IIPOrpaMMHOIO MaTepuaa;

-YCIISIIHO BBIMOIHUII 33/1aHHs, IPEYCMOTPEHHBIE TIPOrPaMMON;

-YCBOMJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBaHHYIO paboueii

[IpOrpaMMoi JUCIUIUINHBL,

-T0Ka3aJ CUCTEMAaTUYEeCKUH XapakTep 3HaHWH y4eOHO-ITPOrpaMMHOTO

Marepuana;

-CITIOCOOCH K CaMOCTOSITETIbHOMY ITOTTOJTHEHHIO 3HaHUI 1o yueOHO-

IIPOrpaMMHOMY MaTeprally 1 OOHOBJIICHHUIO B XOJI€ aJIbHEHIIeH

yueOHOH pabOTHI M TPOGECCHOHATBHON NS TeTFHOCTH.




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.

2. IlepedyeHb KOHTPOJILHBIX BOIIPOCOB U 3a1aHHUil HA PAKTHKY

Komnerennus YK-1:




1. ITonsaTre 06 omepaTUBHON U PETPOCIIEKTHBHON MHPOPMAIIUT

2. 3HaueHHe XpaHEeHUs JOKyMEHTHOH PETPOCIIEKTHBHON MH(OpMaILnH.

3. [TpaBoBoe perynmupoBaHue (QYHKUHOHMPOBAHWS, XpAaHCHWS M HCIOJIB30BAaHHUS HAy4HO-
TEXHUYECKHUX, HICKTPOHHBIX U APYTUX JOKYMEHTOB.

Komnerenuus YK-2:

1. 3akoHonarenpHble akThl P®, permaMeHTHpyOIIME BONPOCH BBO3a, BBIBO3A, OOMEHa, BO3Bpara
apXMBHBIX JTOKYMEHTOB.

2. ApXWBHOE 3aKOHOJIATEIBCTBO E€BPOMECHCKUX H Jp. CTPAH.

3. Tlommomoums Poccmiickoii ®enepaunu, cyobekToB Poccmiickoit ®Penepanny, MYyHHIUTAIBHBIX
obpazoBanwuii B oomactu JIOY u apxuBHOTO Z1eia.

Kommerenius YK-3:

1.®opmbl 3a1UTEl THPOPMAITUOHHBIX PECYPCOB.

2. ITpOMBIIIIEHHBIH U SKOHOMUYECKHUN IIMHOHAXK.

3. HcTounnky KOHPHUICHIHATEHOW HH()OPMAIIMA U KaHAJBI €¢ YTPaThI

Komnerenuus YK-4:

1. [lonatne apxXxwWBHOTO MJOKYMEHTAa, apXWBa OpraHm3almu, ApxwBHOro ¢oHma Poccuiickoit
Denepanuy, apXMBOXPaHHUIHINA.

2. Opraan3aiiioHHBIE OCHOBBI apXHBa.

3. Opranuzanus y4eta JOKyMEeHTOB ApxuBHoOro ¢onna Poccuiickoit ®denepanuu W apXUBHBIX

JIOKYMEHTOB B IPYI'HX XPaHWIUIIAX.

Komnerenmns YK-6

1. TpebGoBaHMs K TOMEILICHUSM apXHBa
2. CrnpaBOYHO-TIOMCKOBBIE CPEJICTBA K APXUBHBIM JOKYMEHTaM.
3. Hcrionp30Banue JOKYMEHTOB apXHBa C IEJIBIO MOTydeHUs] HH(popManum.

Komnerennus YK-8:

1. [Nopsimok paboTs! IepcoHana ¢ KOHGUACHITNATFHEIMA JTOKYMCHTaMH.

2. Ocobennoctn nogdopa nepcoHana ajsi paboTsl ¢ KOHPHUIASHIHATEHONH HH(pOpMarHei.

3. Opranuzaiysi paboThI € IIEPCOHATIOM, 00JIaMaOIIUM KOH(GHICHIIMAIBHOW HH()OPMAIHEH.

Kommnerennusa YK-11:

1. ApxuBHblii  GoHn Poccuiickoit ®enepanmu M cucteMa XpaHEHUs, y4e€Ta M HUCIOJIb30BaHHS
NMUCBMEHHBIX NAMATHUKOB UCTOPUU U KYJIBTYPBI.

2. TexHuueckue cpeacTBa B JOKYMEHTAIIMIOHHOM O0ECIICYCHUH YIPABICHUS U apXUBHOM JIETIe.

3. ABTOMATH3AIMS YIPABICHYECKON JESITEIIHOCTH, €€ 3TaIlbl U MEPCIEKTUBBI Pa3BUTHSL.

Komnerennms OITK-2:

1. ApxusHablii oI Poccuiickoit Dexepannn Kak COBOKYITHAS MHOTOYPOBHEBash WH(pOpPMAIMOHHAS
cucTeMa.

2. JloKyMeHTanbHble apXUBHBIE COOpaHUS MO WCTOPHH JHMTEPATypbl, UCKYyCCTBA M OOIIECTBEHHOMH
MBICIIH.

3. Cucrema xpaHeHHs: TOKyMeHTOB ApxuBHoro (onga PO B apxuBax cyObekTOB denepanun.

Komnerenums OITK-4:

1.[leno3utapHoe XpaHeHUe TOKyMeHTOB ApxuBHOro (onna Poccuiickoit deaeparmu.

2.CoBpeMeHHasi OpraHu3anus, OCOOCHHOCTH U TEPCICKTHBBI pPAa3BUTHS BEJOMCTBCHHOTO XpPaHCHHS
JIokyMeHTOB ApxuBHoro (oHma B Poccuu.

3.MyHununaibHble apXWBbl Ha COBPEMEHHOM JTale: 3aJaud, HaIlpaBlICHUS JESTEIBbHOCTH, IPAaBOBOE
II0JIOKEHHE.

Komnerenmmsa OITK-5:

1. Opraau3zarust paboTHI CITyKOBI YIIpaBICHHS IEPCOHATIOM.

2. MecTo KagpoBOro JENONPOM3BOJCTBA B CHCTEME YNPABIEHHs IepcoHanoM. lIpaBoBas M HOpMaTHUBHAs
pernaMeHTaIus TOKyMEHTHPOBAaHUS KaIpOBOH IEATEIBHOCTH.

3. PernmameHTanus JOKYMEHTHPOBAHUS  KaJpOBOM  JEATENBHOCTM B  JOKyMEHTaX  yUPEXKICHHMH,
OpraHU3aALUMN, IPEIIPUATUN.

Komnerennums T1K-1:
1.0OcHOBHBIE  OOBEKTHI u npuHOunsl  aBroMmatuzauumu  JJOY w© opraHMzanMM - 3IEKTPOHHOTO



JIOKyMEHTO000poTA.

2.TexHOJIOruM MOATOTOBKH JIOKyMEHTOB B cpezie oducHbix nakeroB MS Office.

3.bazel  nmaHHBIX B HMH(pOpPManMOHHOM oOecrieueHun ynpasnenusi. [IpukinagHoe — mporpammHOe
obecrnieueHue Juis apromarusupoBanHeix cucrem JJOY (AC J10Y).
Komnerenuus I1K-2:
1. ConmanpHOE MapTHEPCTBO B cdepe Tpyaa.
2. [IpaBoBOe perymupoBaHre 3aHATOCTH U TPYIOYCTPOICTBA.
3. TpymoBoii goroBop.
3. Ouenka oTBeTa 00y4yaroLerocss Ha KOHTPOJIbHbIE BONPOCHI, 32JaHUS 110 MPAKTHKe.
DNeMEHTHI OLIEHUBAHUS ConeprkaHue 1IKajbl OLIEHUBAHUS
HeynosnerBoputenbH | Y10BIETBOPUTEID Xopo1o OTminyHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
Cootserctre otBeToB | [TomHOE 3HaYNTETbHBIC HesnauutensHbie [Tonnoe
(dhopMympoBKaM HECOOTBETCTBHE I10 TIOTPEITHOCTH. TTOTPEITHOCTH. COOTBETCTBHE.
BOIPOCOB (3aJ]aHMi{) | BCEM BOITPOCaM.

Crpykrypa, IToHOE 3HAYUTENBHOE HesnauutensHoe CooTBeTcTBHE
MTOCTIeIOBATEIFHOCTD M | HECOOTBETCTBHE HECOOTBETCTBUE HECOOTBETCTBHE KPUTEPHIO TIPH
JIOTHKA OTBETAa. YMEHHUE | KPHUTEPHIO. KPHUTEPHIO. KPUTEPUIO. OTBETE Ha BCe

YETKO, TIOHATHO, BOIIPOCHI.
IPaMOTHO U CBOOOIHO
U3J1araTb CBOM MBICIH
3naHne HopMaTHBHEIX, |llonHOE He3HaHMe NmeroT MecTo NmeroT mecTo [MomHOE
MIPaBOBBIX JOKYMEHTOB | HOPMATHBHOW U CYIIECTBCHHBIC HECYIIIECTBEHHBIE COOTBETCTBHE
U CTICIIHAIIBHOM MIpaBOBOM 0a3bl U VITYIICHUS VITyIIeHUS U JTAHHOMY KPHUTEPHIO
JTUTEPaTypPhI CHenHaTbHON (ne3nanue HEe3HaHHE OTACTBFHBIX | OTBETOB Ha BCE
JINTEPATYPbI GoJpIel 9yacT U3 | (eIMHUYHBIX) paOOT | BOIPOCHI.
JIOKyMEHTOB U U3 Yucla
crienuaIbHON 00s13aTeNbHON
JIUTEPATypHI 110 JINTEPATYPHI.
Ha3BaHUIO,
COJIEPHKAHUIO U
T.1.).
‘YMeHue yBsA3bIBaTh YMeHue cBs3aTh YMeHue cBsi3aTh YMeHue cBs3aTh ITonnoe
TEOPHIO C MPAKTUKON, | TEOPHIO C MPAKTHUKON | BOIIPOCH TEOPUH | BOIIPOCHI TEOPUH U COOTBETCTBHE
B TOM YHCJIE B 00JIaCTH | pabOTHI He Y IPAKTUKH MPaKTUKHU B JIAaHHOMY KPUTEPHIO.
poheCCHOHATIBHOM MPOSIBIIIETCSI. MPOSIBIIAETCS OCHOBHOM CriocoOHOCTh
paboThI peaxo. MPOSIBIISIETCSL. HUHTETPUPOBATh
3HAHWSI U TIPUBIICKATH
CBE/ICHUS W3
Pa3INYHBIX HAYIHBIX
coep.
KauecTtBo oTBETOB Ha Ha Bce OtBeThl Ha . laHbl HEnonHbIE JlaHbl BepHBIE OTBETHI
JOTIOTHUTETFHBIC JOTIOTHUTETFHBIC 0OJIBITYIO YacTh OTBETHI Ha Ha Bce
BOTIPOCHI BOTIPOCHI JTOTIOTHUTEIBHBIX | TOTIOTHUTEIFHBIC JTOTIOJTHUTEIHHBIC
TIperoiaBaTessl JaHbl | BOIIPOCOB BOTIPOCHI BOTIPOCHI
HEBEPHBIEC OTBETHI. MpernoiaBaTess MperoiaBaTes. Mpero1aBaTes.
JlaHbl HEBEPHO. 2. Jlan oquH
HEBEPHBII OTBET Ha
JIOTIOJTHUTENIbHBIE
BOTIPOCHI
npenoaBaTess.

[Tpumeuyanue: uTOrOBast OIEHKA (OPMHPYETCS Kak CpenHss apuMeTHUecKas pe3yJabTaToB 3JIEMEHTOB

OIICHUBAaHUA.




